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INTRODUCTION

This document will present the main features of the PCT-SAFE software as modified for PCT
fully electronic filing with the USPTO in combination with EFS-Web. Detailed instructions on
how to complete the screens are not included in this document, they can be found in the full
PCT-SAFE User Guide on the PCT-SAFE website at:
http://www.wipo.int/pct-safe/en/support/user _documentation.htm

CREATING THE REQUEST FORM

1. CREATE A PCT REQUEST FORM

Double-click on the template, then indicate the applicant’s or agent’s file reference. Click OK to
create the form.

[d PCT-SAFE File Manager = =
File Edit View Go Tools Help

| %€l ?
I FCT Procedure

PCT Procedure

I Templates
Inbiox | _ |
Dra_fts ] Language of request Englizh
Ready to sign | Agent's or Applicant's file reference:
Feady to submit I IEFSWE ]
M [~ Use PCT-SAFE File Manager categories
All documents I oK

Template Type

LrMommal



http://www.wipo.int/pct-safe/en/support/user_documentation.htm
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2. COMPLETE THE REQUEST PAGE

Indicate the receiving Office US, the International Searching Authority (select from the
pull-down list), the language of filing, the title of the invention, and any request to use the results
of an earlier search, if applicable.

File Edit View Tools Help

Ré&w ) 2?28

’. Request Receiving C‘fﬂWIUS IUnited States Patent and Trademark Office (USPTO) ~

International Searching - -
. ere Acthorty: IUS IUmted States Patent and Trademark Cffice (USPTO)

. Mames Language of filing "fthﬁlEninsh j

international application:
@ Priority

& Biology

Title of invention: | pOCESS FOR FOLDING WRAPPING PAPER FOR CHOCOLATES

. Declarations [ Request to use results of earlier search:

. Contents.

O Fees
O Payment

@ Annotate

filing not possible
&X
@ filing possible

. ready for filing
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3. MODE OF FILING

Go to the Contents page. You will see that the mode of filing is ‘PCT-SAFE for EFS-Web’. This
is the special RO/US e-filing PCT-SAFE functionality that will allow you to apply electronic
signatures to the request form and, if applicable, the Fee Calculation Sheet (for the
authorization to debit a deposit/current account), power of attorney, or Declaration of
Inventorship.

File Edit View Tools Help

R&T 2?8
Type of filing: PCT-SAFE for EFS-Web filing
‘ Request 1

4.  CONTENTS PAGE

Complete the Contents page by entering the number of pages of the documents to be filed
(even though they will not be submitted on paper). Please remember to include the text of the
Abstract on the details page using the Abstract Editor in order to activate the e-filing fee
reduction on the Fees page.

File Edit View Tools Help

Ra R 720

Type of filing: PCT-SAFE for EF5-Web filing
‘ Request

(O states

Document Electronic File | Val. |

. Names Reguest (including declaration sheets) .

Descriptio
. Priority escription
—_— ] Claims

@ Bislogy

@
Abstract 1 |EZABSTOO.TXT &
@

() Declarations Drawings Fig. No. 3 4

Contents
| . If the international application contains a sequence listing part of the description, please select the

checkbox on the Biology page.
O Fees

Document | Detailz | Pages | Electronic File | Val.

O Payment

@ Annotate

. filing not possibl Recalculate | total: 37 pages

@ filing possible International Application | Accompanying ltems |

. ready for filing In total: 6 documents 0 files.

Description




page 6

SIGNING THE REQUEST FORM

5.  SIGNING THE REQUEST FORM

On the Annotate page select ‘Signature of Applicant or Agent’ and double-click to open. The
Annotate edit dialog will display a list of all applicants and agents as indicated on the Names
page. Select the name of the (first) person who will sign the request form, then click ‘Sign’.

[d PCT-RO-101 Ele

File Edit View Tools Help 2 2R
R&EIQ 2?0 ﬂ‘ '

Signature of Applicant or Agent

Annotate i ; : —

. Request To create a list of signatories please press the "Sign” button below
or
Remark: | Function Person
@ states
; 1. Applicant | CANDY WRAP UNLIMITED, INC.
. Names Type of Annotation -
2. Applicant | JOMES, Mary

Validation Log

@ Friority

Signature of Applicant or Agent

@ Biology Sign |

. Declarations
. Contents

.Fees

. Payment

| @ Annotate

. filing not possible

@ filing possible

. ready for filing

oK Cancel




6. PREVIEWING THE REQUEST FORM BEFORE SIGNING

The request form will be displayed in the pdf viewer. Check the details of the request form
before continuing. If you wish to make any changes click ‘Cancel’ to return to the request form.
If you wish to sign the request form click ‘Continue’.

r

PDF Viewer

~

EFSWEB

PCT REQUEST

1/5

Paper Copy (NOT for submission)

For receiving Office use only
International Application No.

0-2 International Filing Date
0-3 MName of receiving Office and "PCT
intemational Application”
04 Form PCT/RO/101 PCT Request
0-4-1  |Prepared Using PCT-SAFE [EFS-Web mode]
Version 3.51.068.244 MT/FOP
20150701/0.20.5.22
0-5 Petition
| The undersigned requests that the
present intemational application be
processed according to the Patent
Cooperation Treaty
L Receiving Office (specifiedby the \njted States Patent and Trademark
applicant) office (USPTO) (RO/US)
0-7 |Applicant's or agent's file reference EFSWEB
! Title of Invention PROCESS FOR FOLDING WRAPPING PAPER FOR
CHOCOLATES
n Applicant
11 This person is Appl:‘.cam: cmly
-2 Applicant for 211 designated States
i Name: CANDY WRAP UNLIMITED, INC.
et Ak 300 Colorado Street
Baltimore, Maryland 21201-4307
United States of America
-6 State of nationality us
Il-7 State of residence us
I8 [Telephone No (+1-301) 876-5432
-9 Facsimile No. (+1_301) 876-5555
i | patents@candywrap.com
11-10{a) |E-mail authorization

The receiving Office, the International
Searching Autherity, the International

Bureau and the International Preliminary

exclusively in electronic form (no paper
notifications will be sent)

Continue

Cancel
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The request form can be saved as a pdf document and also printed if necessary from the pdf

viewer.
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7. INDICATING THE NAME OF THE SIGNATORY(IES)

Select the name of the signatory from the list of applicants/representatives. In the case of a
legal entity, when the company name is selected from the list, please indicate the name of the
person signing on behalf of the company and their capacity in the fields next to the ‘Add
signatory’ button.

Once the signatory has been selected click the ‘Add signatory’ button.

To add a person to the List of Signateries (bottom), please select the corresponding row in the
Applicants, Representative table (top) and press the "Add Signatory™ button.

Applicants, Representatives:

Function | Name
1. Applicant |cANDY WRAP UNLIMITED, INC.
2. Applicant JONES, Mary

IDAVIS, Catherine j |<capacity> Add Signatory
List of Signatories:

Signatory Capacity Signature

Move Up
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8.  APPLYING THE ELECTRONIC SIGNATURE

The electronic signature should be in the form of an alphanumeric text string. This is entered in
the signature field by simply typing a forward slash / followed by the signature and then closed
with another forward slash /

In order to comply with US requirements, if the signatory is a registered practitioner acting as a
legal representative for the applicant with the USPTO, the text string sighature must also
contain the registration number of that practitioner within the slash characters, for example:
/John DOE, Reg. No. 999999/

In addition to the signature, it is possible to make a request to assign eOwnership in ePCT at
the time of filing. The ePCT Customer ID and a unique eOwnership code can be copy/pasted to
the corresponding fields on the Signature screen. For further information on how to assign
eOwnership at the time of filing please see the user guide at:
http://www.wipo.int/export/sites/www/pct-safe/en/support/quides/pdf/eownership _guide v2.pdf

[ o Signature =

Legal Signature

(s Alphanumeric |.-'Catherine Davis, Reg. No. 44,111/

e | =

Aszszign eQwnerzhip in ePCT (optional)

ePCT Customer ID: |user_US_DA\.-'IS_CATHEHINE_BBBB
ePCT eOwnership code: {GJ TKZPVWEZOWZD)|
Apply Signature Cancel

Once the signature has been entered click ‘Apply Signature’ to return to the List of Signatories
screen.


http://www.wipo.int/export/sites/www/pct-safe/en/support/guides/pdf/eownership_guide_v2.pdf
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The name of the person whose signature has been successfully applied to the request form will
appear in the ‘Signatories’ list at the bottom of the screen.

To add a person to the List of Signatories (bottom), please select the corresponding row in the
Applicants, Representative table (top) and press the "Add Signatory™ button.

Applicants, Representatives:

Function

Name

1. Applicant

2. Applicant

1. Agent

CANDY WHRAP UNLIMITED, INC.
JOMES, Mary
DAVIS, Catherine

DaVIS, Catherine

List of Signatories:

Signatory
DAVIS, Catherine

Move Up |

Signature

Alphabetical

Cancel

Repeat this process for all other required request form signatures. If you need to remove a
signature click ‘Delete’.

Click 'OK’ to return to the Annotate page.

9.

PREVIEW THE ELECTRONIC SIGNATURE(S) ON THE REQUEST FORM

You can check that the signature(s) on the request form has (have) been applied correctly by
previewing the request form.

EFSWEB

55
PCT REQUEST
Paper Copy (MOT fior submission)

o (Check list Mumber of sheets Elecironic file{s) attached
X-f  [Fequest [mcliding declaration sheets) 4 oF
[X-2  |Description 25 -
X3 [Clams 3 %
X4 [Abstract T: v
X5  [Drawings 4 E
X7 TOTAL 37

[Accompanying fems Paper document{s) attached | Electronic fie(s) attached
¥-8  [Fee calouiation sheet i | -
X-20  |Fi of the drawi which should

acoompany the sbsifact b
[X-21  [Language of filing of the intemational Englinh

N

x1 Signature of applicant, nt or i i

mmm:ﬂe /Catherine Davis, Reg. No. 44,111/
X-1-1  |Mame (LAST, First} DAVIS, Catherine
X-1-3

(Capacity (if such capacity is not obvious
[from reading the request)
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OPTIONAL SIGNATURES

10. SIGNING THE AUTHORIZATION TO DEBIT THE DEPOSIT/CURRENT ACCOUNT.

On the Payment page, select ‘authorization to charge current account' from the Mode of
Payment pull-down list. In the fields provided indicate the account number and the name of the
person authorizing the debit. Click 'Sign'.

File Edit View Tools Help

REv @ 2?28

Payment
. Reguest

@ States Mode of Payment: | authorization to charge current account j

.Nsames

The receiving Office (RO/US) is authorized to charge:
. Priority |+ the total fees to my current account

[# any deficiency or credit any overpayment in the total fees to my current account
@ Biolgy

|v the fees for preparation and transmittal of the priority document to the International Bureau of

. ko WIPO to my current account

@ contents Current account number: |12-b456

Authorized User Name: II'.'Iary Jones

. Fees |

Sign
| O Payment

@ Annotate

. filing not possible
@ filing possible
. ready for filing
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As for the signature on the request form, the electronic signature should be in the form of an
alphanumeric text string. If the person signing the authorization is a registered practitioner

acting as a legal representative for the applicant the registration number should also be
included in the signature.

—Legal Signature:

{+ Alphanumeric Ifh'lary Jonesi|

" Facsimile I

= Advanced Digitsl (This signsture will finalize the signing process - no further
signatures can be applied )

| Apply Signature | Cancel

The deposit/current account details, the name of the person authorizing the payment and the
signature will appear on the Fee Calculation Sheet.
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11. CREATING AND SIGNING A POWER OF ATTORNEY

On the Names page it is possible to create a separate Power of Attorney based in the
Applicant/Agent information. Once the details of the applicants/agents have been completed,
click on the 'power of attorney' button at the bottom of the Names screen.

File Edit | View | Tools Help
ReU R 2?28

Applicant, Inventor, Agent, Common Representative

. Request

@ states
1. Applicant

|. Names 2. Applicant JONES Mary

. Priority + Applicant Open to add applicant or applicantfinventor

Function

+ Inventor only ‘Open to add inventor only

@ Biology

1. Agent DAVIS Catherine

Declarati [
() Declarations + Agent |Open to add agent

. Contents

. Fees

O Payment

@ Annotate
Power of Attorney

=

. filing not po

@ filing possible

. ready for filing

Select then applicant(s) giving power of attorney and the agent(s) to whom the power of
attorney is given. Click 'Sign'.

—Select applicant(s) giving power of attorney

Name Name of Signatory Capacity
4 | CANDY WRAP UNLIMITED, INC.
JONES, Mary

—Select agent(s p ive to whom power of attorney is given

| — |

reprezenting the applicant(s) before

Iall the competent International Autherities j

Date: I2.Iul3,.r2015 El
Sign Save Az File | Preview... | Cancel
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The power of attorney will be opened in a pdf window for preview. Click ‘Continue’ to go to the

signature screen.

EFSWEB
17
PCT POWER OF ATTORNEY
01 [PCT Power of Attorney (for an
international application filed under
the Patent Cooperation Treaty) (PCT
Rule 90.4)
0-1-1  |Prepared Using PCT-SAFE [EFS-Web mode]
Version 3.51.068.244 MT/FOP
20150701/0.20.5.22
: | The undersigned applicant(s)
1-1-1 hereby appoints {appoint) the DAVIS, Catherine
fotioung persor 2500 Virginia Avenue, N.W.
Washington, District of Columbia
20037-1902
United States of America
12 as Agent
13 to represent the undersigned before (a1] the competent International
Authorities
14 in connection with the international
[application identified below:
1-4-1 Title of Invention PROCESS FOR FOLDING WRAPPING PAPER FOR
CHOCOLATES
1-4-2 Applicant’s or agent's file EFSWEB
reference
1-4-3 Inter ] licati b
(if already available)
144 filed with the following Office as  |United States Patent and Trademark
Iecelvng Dince office (USPTO) (RO/US)
1.5 land to make or receive payments on
behalf of the undersigned
21 Signature of applicant, agent or
commaon representative
24141 Name (LAST, First)
213 Capacity (if such capacity is not obvious
from reading the request)
3 Date 02 July 2015 (02.07.2015)

Continue

Cancel
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Select the name of the signatory from the list of applicants. In the case of a legal entity, when
the company name is selected from the list, please indicate the name of the person signing on
behalf of the company and their capacity in the fields next to the ‘Add signatory’ button.

Once the signatory has been selected click the ‘Add signatory’ button.

r - I

To add a person to the List of Signatories (bottom), please select the correspending row in the
Applicants, Representative table (top) and press the "Add Signatory™ button.

Applicants, Representatives:

Function
1. Applicant !CAH DY WRAP UNLIMITED, INC.
2. Applicant | JOMES, Mary

SMITH, John j IDire-:tnr, Patent Department] Add Signatory

List of Signatories:

Signatory Capacity Signature

As for the signature on the request form, apply the electronic signature as an alphanumeric text
string, and then click 'Apply signature’ to return to the list of signatories.

When all signatures have been applied click 'OK' to return to the Power of Attorney screen.

On the Power of Attorney screen click on the 'Preview' button to review the signed power of
attorney.

—Select applicant(s) giving power of atterney

Name Name of Signatory Capacity
i |CANDY WRAP UNLIMITED, INC. | SMITH, John Director, Patent Department
JONES, Mary JONES, Mary
—Select agent(s rep tative to whom power of attorney i given
Name

representing the applicant(s) before

I all the competent International Authorities j

Date: [2July 2015 =]
Sign Save As File Preview... | Cancel




IMPORTANT: Before closing the pdf viewer window save a copy of the pdf file to your
computer. This pdf file will be uploaded via the EFS-Web.

EFSWEB

PCT POWER OF ATTORNEY

"

01 PCT Power of Attorney (for an
internaticnal application filed under
the Patent Cooperation Treaty) (PCT
Rule 50.4)
-1-1  [Prepared Using PCT-SAFE [EFS-Web mode]
Version 3.51.068.244 MT/FOP
20150701/0.20.5.22
1 The undersigned applicant{s} CANDY WRAF UNLIMITED, INC.; JONES, Mary
1-1-1  |hereby appoints {appoint) the DAVIS, Catherine
following person 2500 Virginia Avenue, N.W.
Washington, Distriect of Columbia
20037-1%02
United States of America
12 as Agent
13 to represent the undersignedbefore |11 the competent Internaticnal
Authorities
14 in connection with the interational
application identified below:
1-4-4 Title of Invention PROCESS FOR FOLDING WRAPPING PAPER FOR
CHOCOLATES
1-4-2 Applicant’s or agent’s file
Aeraiiyte EFSWEEB
1-4-3 International application number
(if already available)
1-44 filed with toh;*""“'i"ﬂ Officeas United States Patent and Trademark
S office (USPTO) (RO/US)
1-3 and to make or receive payments on
behalf of the undersigned
241 Signature of applicant, agent or J/John Smith/
commaon representative
244 |Name CANDY WRAP UNLIMITED, INC.
242 [Name of signatory SMITH, Jochn
2-1-3  |Capacity (if such capacity is not obvious [Director, Patent Department
from reading the request)
22 Signature of applicant, agent or
COMIMan representative ,"Ha]’.‘y e
221 |Name (LAST, Fist) JONES, Mary
2-2-3  |Capacity (if such capacity is not chvicus

from reading the request)

Diate

02 July 2015 (02.07.2015)

Closing the window will bring you back to the Power of Attorney screen.
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In addition to saving the power of attorney in pdf format it is possible to save a copy in xml
format by clicking on the 'Save As File' button.

If you do not wish to do so, click on the ‘Cancel' button to return to the Names page.
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12. SIGNING THE DECLARATION OF INVENTORSHIP

On the Declarations page select the Declaration of Inventorship from the pull-down list and click
‘Add’ to create the declaration. Check that the information is correct, then click ‘Sign’.

Declaration of inventorship

{+ This declaration is directed to the international application of which it forms a part(if fiing declaration with }
‘application)

{* This declaration iz directed to international spplication Ko PCT/ !

Inventors

Inventor

+ | Add Inventor

Select the name of the applicant/inventor from the top list and click ‘Add Signatory’

Note: only the applicant/inventor details from the Names page, or those added to the
declaration, are indicated (legal entities or agents do not sign the Declaration of Inventorship).

To add a perzson to the List of Signatories (bottom), please select the corresponding row in the
Applicants, Representative table (top) and press the "Add Signatory” button.

Applicants, Representatives:

Function

|JonES, Mary

1. Applicantinventor

JONES, Mary j|<capacity> Add Signatony
List of Signatories:

Signature

Signatory Capacity
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As for the signature on the request form, apply the electronic signature as an alphanumeric text
string. Click ‘Apply signature’ to return to the list of signatories. When all signatures have been
applied click ‘OK’ to return to the Declaration of Inventorship details screen. Click ‘OK’ to finish
creating the declaration.

You can check that the signature on the Declaration of Inventorship has been applied correctly
by previewing the request form.

EFSWEB

PCT REQUEST

45

Paper Copy (MOT for submission)

WIll-4-1

Declaration: Inventorship {only for
the purposes of the designation of
the United States of America)
Declaration of Inventorship (Rules
4.17(w) and 51bis. 1{a)iv)) for the

I hereby declare that I believe I am the

purposes of the designation of the original inventor or an original joint
it St of Aamer inventor of a claimed invention in the
application.
This declaration is directed to the
international application of which it
forms a part.
I hereby declare that the above-
identified international application was
made or authorized to be made by me.
I hereby acknowledge that any willful
false statement made in this declaration
is punishable under 18 U.S.C. 1001 by
fine or impriscmment of not more than
five (5) years, or both.
':]‘IT!]IJ‘-L Mame [LAST, First) JONES, MEIY
Wli-£-1- |Residence: o - L
12 |{city and sither US siale, # applicable, or T 110G ton, Virginia
courtry)
ﬂg44'M“*9hmE“' 1600 South Eads Street Arlington, VA
22202-2913 United States of America
WI-£-1- |Imventor's Signature:
14 {The signature must be that of the ’,Mary B 3
mwentor, not that of the agent)
Il-4-1- | Date: 02 July 2015 (02.07.2015)

Wl
1-5
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CREATING THE PCT-SAFE ZIP

13. PREPARING FOR SUBMISSION

When all of the request form data has been entered, the electronic signature(s) has (have) been
applied to the request form and, if applicable, to the Declaration of Inventorship and the Fee
Calculation Sheet, the PCT-SAFE .zip can be generated.

To do this select File>Save as Ready for Signing (even though the signatures should already
have been applied). First the abstract text (if there is one) will be displayed. Then you will be
required to check any outstanding validation messages (at this point you can cancel the process
and return to the request form to make modifications/add information). Continue with the
submission preparation process.

Edit View Tools Help

Sign
Save as Ready for Signing
Save as Draft

Save As Template..,
Export unpacked WAD to ...
Export WAD to ... |

inotation

Entity | |
Export file package ...

z Annotate
Preview

Close Form

‘ Declarations

. Contents.
. Fees
‘ Payment

. Annotate

. filing not possible
@ filing possible

. ready for filing
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When the Submission Preparation Process is complete (Terminating log — done), click
Continue.

Submiszion

Made on: I2Ju|y2t|15 =]

User Reference: IEFSW EB

Method of Submission: Ipﬂp&r with physical medij

Submis=ion Preparation Progress:

02.07.2015 13:45:15 - Saving form - Done
02.07.2015 13:45:17 - Rendering for viewing - Done
02.07.2015 13:45:17 - Creating ZIP file - Done
02.07.2015 13:45:17 - Storing in database - Done
02.07.2015 13:45:17 - Terminating log - Done

| Continue

You will then be reminded to save your ‘PCT-SAFE’ data to a folder on your computer for later
submission to the receiving Office. The form is then moved to the ‘Ready to Submit’ folder.
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14. SAVE THE PCT-SAFE .ZIP FILE

From the ‘Ready to Submit’ folder, click on the file name and then select ‘Submit’ from the
right-hand mouse button command menu. A ‘Save As’ screen will open.

Select the folder to which you wish to save your PCT-SAFE .zip then click Save

P Lal Save As Ex
File Edit View Go Savein: [ 1 EFS-Webfiing = e ®EerE
= m “ € & P= Mame . Date modified Type
PCT Proced ;}L‘ Mo items match your search
TBCEGUIE Recent places 4 :

PCT Procedure -
Template: Desltop

Inbo ]

W=

1u=m}

% Libraries
Feady ta zign " L
[ Readytosubmit e

eady to submil This PC.
Submitted Q

Al documents
Network
< >
Filz name: IEFSWEB.zip j Save |
Save as type: |Ep files (*zip) LJ Cancel

The PCT-SAFE software will save two files to the destination folder: a .log file and a .zip file. It
is the .zip file that should be uploaded to EFS-Web with your other electronic application files.

Name . Date modified Type Size
=1 EFSWEB.log 51347 Text Document 1 KB
1) EFSWEB.zip 02.07.2015 13:47 Compressed (zipp... 50KB

Should it be necessary to make corrections or other changes to the Request form at this stage,
right-click the application in the ‘Submitted’ folder and select the option “Return to drafts”. Modify
the form as appropriate and then go through the submission process again.

[End of document]
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