
GET YO UR 
MANUSCRIPT 

READY



8 BASIC STEPS
1.Write the book . Read the book. rewrite the book. 

re-read the book. Rinse & repeat.
2.Get feedback
3.Decide how to use the feedback
4.Make changes
5.GET AN EDITOR

 5. Get a proofreader
   6. Design your book.  Inner pages & 
cover/simultaneously get your reviews and quotes
   7. GET A GALLEY!
   8. Publish



• Your manuscript should meet the same 
standards as traditionally published books 
with which you are competing for 
readership.

• Your best friend is not necessarily the best 
judge of your writing

Pr o o f r ead in g & Ed it in g

Ge t 
p ro fe s s io n a l 

h e lp ! 



Some factors a copy editor will take into 
consideration include:
• Your audience
• Your market
• Syntax, sentence construction, punctuation
• Your writing style and tone
• The genre of the book

GET 
AN 

EDITOR!

Ex pec t  r ew r it es !

d o  i n eed  a n  ed it o r ? YES!



Get  a  pr o o f r ea d er

The seamen accomplished a great feat by hoisting there catch of four 
m illion  p ound s  o f fish  from  t he  ch illing wat e rs  o f t he  p ac ific  un t o  t he  
d e ck o f t he  ro lling fish ing ve sse l. It  was  b y no  m e an  fe e t  b y any s t re t ch  
o f t he  im agina t ion  t ha t  t he y wore  ab le  t o  ca rry ou t  t h is  t a sk. The  
t askm as t e r shout e d  loud ly t o  t he  re p ort e r” I wish  I cou ld  have  se e n  
t he m  cre a t e  such  gra t e  h is t o ry. It  was  a  co lo rfu l e ve n t .”

You need more than SPELLCHECK  and GRAMMAR CHECK 

British or American English?
Which version of Jamaican language?



d es ig n in g  y o u r  bo o k

• Page layout is consistent and enhances the 
reading experience

• Images are the right size and orientation
• Appropriate software is used
• Files are saved and output correctly
• Colours are true based on the output you 
require and not your monitor

Designing your book is more than selecting a cover 
image. It is ensuring the following:



DIY Des ig n  el emen t s
• Select and purchase your own cover 
image(s) or use one of your own

• Layout your manuscript in print ready 
format

• Select your own colour palette
• Conceptualize your own cover design
MICROSOFT WORD IS NOT A GRAPHICS 
PROGRAM!



Yo u r  Bo o k Co v er
•Take your time in selecting your cover image and 
designing your book cover

•Engage a professional illustrator or designer 
•Remember the spine
•Design template vs custom

Back cover:
•Book summary
•Review & quotations obtained advance
•Your image on the back cover –

     yes or no?



Lets talk DIY Designing 
vs Outsourcing 

Free vs paid 



Yo u r  In t er n a l  El emen t s

Visit a bookstore & compare many books. 
Pay attention to:
• Chapter settings
• Headers & Footers
• Fonts – types & sizes
• Paper – bright white vs off white
• Size – genre, reading experience



FO NTS
• Consider the audience 
• For interior pages block fonts are always better than 

script fonts.  
• Font Tip: Print out different fonts & sizes BEFORE 

choosing your font!
• Beware fancy fonts! symbols and &; bold & italics
• Fonts can convey their own feelings by their shape 

and style
• Match to the genre 



The Question of
Artificial Intelligence

Embracing AI
Whether to use AI or not is a 

personal decision.

Things to consider when using AI as your designer:
• The intelligence is artificial. AI cannot think nor 

create for itself.  

• AI can adversely affect the creativity and the 
livelihood of creatives



Let ’s  t a l k  AI
Advantages:
• Quick, e asy way t o  c re a t e
• Ge ne ra t e s  id e as  you  can  use
• Ge ne ra t e s  d ive rse  op t ions

• In s igh t  in t o  m arke t  t re nd s
• Affo rd ab ilit y
• Pro fe ss iona l ou t com e s  fo r a  frac t ion  o f 
t he  p rice



Let ’s  t a l k  AI
Disadvantages
• Lack o f c re a t ivit y and  o rigina lit y
• Te chn ica l is sue s  and  d is t o rt e d  im age s
• Incons is t e nc ie s  p oss ib le  wit h  d e s ign
• Qua lit y no t  a lways  h i-re s
• Lacks  hum an  e m ot ion  and  sub je c t  und e rs t and ing

• Your d e s ign  m ay no t  b e  un iq ue



Features lacking 
details



QUESTIONS??
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