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CHAPTER  IX
SEPARATION  FROM  SERVICE

Regulation 9.1

Termination
(a)
(1)1 
The Director General, giving his reasons therefor, may terminate the appointment of a staff member who holds a permanent appointment, if the exigencies of the service require abolition of the post or a reduction in staff, or if for reasons of health the staff member concerned is no longer able to perform his duties, or if his performance or conduct prove unsatisfactory.

(2)
The Director General may terminate the appointment of a staff member who holds a fixed-term appointment prior to its expiration date for any of the reasons specified in subparagraph (1) above, or for such other reason as may be specified in the letter of appointment.

(3)2
The Director General may terminate the appointment of a staff member who holds a permanent or a fixed-term appointment, without regard to the period of notice of termination, if the staff member abandons his post.  The definition of what constitutes abandonment of a post and the procedure to be followed in such cases shall be fixed by the Director General in an Office Instruction.

(4)3 
The Director General may also terminate the appointment of a staff member who holds a permanent or a fixed-term appointment, if such action is in the interests of the good administration of the Organization, and provided the action is not contested by the staff member concerned.

(5)4
Before termination of the appointment of a staff member of grade D-1 or above for any of the reasons indicated in subparagraphs (1) and (2) above, the Coordination Committee shall be consulted;  the Director General shall take due account of the advice of that Committee.

(6)4
On the advice of the Coordination Committee, the General Assembly may terminate the appointment of the Director General if for reasons of health he is no longer able to perform his duties, if his performance or conduct prove unsatisfactory, or for such other reason as may be specified in his letter of appointment.

(b)1 
If the exigencies of the service require the abolition of posts or a reduction in staff, and if suitable posts are available in which their services can be effectively used, staff members holding permanent appointments shall be retained in preference to those holding fixed-term appointments.

(c)
Appointments shall be terminated with due regard to competence, efficiency, conduct and length of service;  all else being equal, appointments of staff members with the least family responsibilities shall be terminated first.

1
In force as from November 1, 1976.

2
In force as from November 1, 2006.

3
In force as from November 1, 1977.  Former paragraph (3).

4
Renumbered as from November 1, 2006.

(d)1
Any staff member whose permanent appointment is terminated as a result of the abolition of a post shall normally be offered an appointment to another suitable post for which he is considered to possess the necessary qualifications, if such a post becomes vacant within a period of two years after the date on which the termination becomes effective.

(e)
The Director General shall report all cases of termination to the Coordination Committee.

Regulation 9.2

Termination for Reasons of Health


The services of a staff member may be terminated when he is unable to perform his duties or other duties which might reasonably be assigned to him, as a result of infirmity, illness or the weakening of his physical or mental faculties.  Appropriate medical certificates shall be presented in such cases.

Regulation 9.3

Resignation

(a)
Staff members may resign after having given the Director General the notice provided for under the terms of their appointment.

(b)2
Staff members must submit their resignation in person through hierarchical channels, unless the Director General, at his own discretion, decides to waive this condition in a particular case.

Regulation 9.4 2
Notice of Resignation


Unless otherwise specified in his letter of appointment, a staff member holding a permanent appointment shall give three months’ written notice of resignation and a staff member holding a fixed-term appointment shall give 30 days’ written notice of resignation.  The Director General may, however, accept resignations on shorter notice.

Regulation 9.5

Notice of Termination

(a)
A staff member whose appointment is terminated pursuant to Regulation 9.1 or 9.2 shall be given such notice as is provided for in his letter of appointment or contract and such indemnity as provided for under the Staff Regulations and Staff Rules.

                        
1
Former (d) deleted with effect from November 24, 1981. 

2
In force as from July 1, 1981. 

3
In force as from November 1, 1977. 

(b)
A staff member whose permanent appointment is terminated shall be given not less than three months’ written notice of such termination.

(c)1
A staff member whose fixed-term appointment is terminated shall be given not less than 30 days’ written notice of such termination or such notice as may be stipulated in his letter of appointment.

(d)
In lieu of notice, the Director General may authorize payment to the staff member whose appointment is terminated of compensation calculated on the basis of the salary and allowances which he would have received had his termination taken effect at the end of the notice period.

Regulation 9.6

Termination Indemnity

(a)1
Staff members whose appointments are terminated shall be paid an indemnity in accordance with the following provisions:

(1)
Subject to subparagraphs (3) to (6) below, the amount of the indemnity shall be calculated according to the following schedule:

	Years of service
	Months of separation remuneration

as defined in Regulation 9.12bis 2

	
	Permanent appointments
	Fixed-term appointments

	less than 1
	Not applicable
	One week for each month of uncompleted service, subject to a minimum of six weeks and a maximum of three months of the above-mentioned remuneration 3

	1
	Not applicable
	

	2
	Not applicable
	

	3
	3
	

	4
	4
	

	5
	5
	

	6
	6
	3

	7
	7
	5

	8
	8
	7

	9
	9
	9

	10
	9½
	9½

	11
	10
	10

	12
	10½
	10½

	13
	11
	11

	14
	11½
	11½

	15 or more
	12
	12


(2)
The termination indemnity shall be calculated on the basis of the staff member's separation remuneration as defined in Regulation 9.l2bis in effect at the time his appointment is terminated pursuant to Regulation 9.1 or 9.2.

                        
1
In force as from November 1, 1977.

2
In force as from November 1, 1982. 

3
In force as from January 1, 1979. 

(3)
No indemnity shall be paid to:

a staff member who resigns, except where termination notice has been given and the termination date agreed upon;

a staff member holding a fixed-term appointment who ceases duty on the expiration date specified in his letter of appointment;

a staff member who is summarily dismissed;

a staff member who abandons his post;

a staff member who is retired.

(4)
A staff member whose appointment is terminated for reasons of health shall receive the termination indemnity provided for in subparagraph (1) above, reduced by the amount of any disability benefit that the staff member may receive from the Pension Fund for the number of months to which the indemnity rate corresponds.

(5)
A staff member whose appointment is terminated for unsatisfactory service or who, for disciplinary reasons, is dismissed for misconduct otherwise than by summary dismissal may be paid, at the discretion of the Director General, a termination indemnity not exceeding one half of the indemnity provided for in subparagraph (1) above.

(6)1
The Director General may, where he considers it justified by the circumstances, pay to a staff member terminated under subparagraph (a)(4) of Regulation 9.1, a termination indemnity not more than 50 percent higher than that provided for in sub-paragraph (1) above.

(b)1
“Years of service” shall mean the total period of a staff member's full-time continuous service with the International Bureau and with another organization applying the United Nations common system of salaries and allowances immediately preceding his appointment, regardless of types of appointment.  Continuity of service shall not be considered broken by periods of special leave without pay or with partial pay.  However, any such periods having lasted for one or more full months shall be deducted from the length of service for indemnity purposes;  periods of less than one full month shall not be deducted.  For periods of service with another organization applying the United Nations common system of salaries and allowances the staff member must provide written proof from the releasing organization that no termination indemnity has been paid.

(c)1
Any staff member whose appointment with the International Bureau took effect prior to November 1, 1977, shall receive, where applicable, the indemnities provided for in Regulation 9.6 according to its tenor on October 31, 1977, should the amount of the latter indemnities be higher than that of the indemnities provided for in paragraphs (a) and (b) above.

                        
1
In force as from November 1, 2006. 

Regulation 9.7 1
Repatriation Grant

(a)2
Staff members whom the International Bureau is bound to repatriate shall be entitled to a repatriation grant.  The repatriation grant shall not be paid, however, to a staff member who is summarily dismissed or abandons his post.  The conditions and definitions relating to eligibility for this grant shall be determined by the Staff Rules.  The amount of the grant shall be proportional to years of full-time continuous service with the International Bureau and with another organization applying the United Nations common system of salaries and allowances immediately preceding his appointment and shall be calculated on the basis of the following table, it being understood that, if the period of continuous service away from the home country exceeds 12 years, the amount of the grant shall be the same as if that period had in fact been 12 years.  For periods of service with another organization applying the United Nations common system of salaries and allowances the staff member must provide written proof from the releasing organization that no repatriation grant has been paid.

	Years of continuous service away from home country
	Staff member with a spouse or dependent child at the time of separation
	Staff member with neither a spouse nor dependent child at the time of separation

	
	
	Professional and Higher categories
	General Service

category

	
	(weeks of separation remuneration as defined in Regulation 9.12bis) 3

	less than 1
	nil
	nil
	nil

	1
	4
	3
	2

	2
	8
	5
	4

	3
	10
	6
	5

	4
	12
	7
	6

	5
	14
	8
	7

	6
	16
	9
	8

	7
	18
	10
	9

	8
	20
	11
	10

	9
	22
	13
	11

	10
	24
	14
	12

	11
	26
	15
	13

	12 or more
	28
	16
	14


(b)2
Any staff member whose appointment with the International Bureau took effect prior to November 1, 1977, shall receive, where applicable, the grant provided for in Staff Regulation 9.7 and Staff Rule 9.7.1 according to their tenor on October 31, 1977, should the amount of the latter grant be higher than that of the grant provided for in paragraph (a) above.

                 
1
In force as from November 1, 1977.

2
In force as from November 1, 2006. 

3
In force as from November 1, 1982. 

Rule 9.7.1 – Repatriation Grant 1
Payment of repatriation grant shall be subject to the following conditions and definitions:

(1)2 
The persons whom the International Bureau is “bound to repatriate” in terms of Regulation 9.7 shall be the staff members and their dependants in respect of whom, on separation from service, the International Bureau has the obligation to ensure the return to a place outside their last duty station at its expense.

(2)
The “home country” referred to in Regulation 9.7 shall be the country of home leave entitlement, or such other country as the Director General may determine at the request of the staff member.

(3)
Neither a locally recruited staff member, nor a staff member who abandons his post, nor a staff member whose duty station, at the time of separation, is in his home country, shall be entitled to repatriation grant.

(4)
For the purposes of Regulation 9.7, dependants shall be deemed to comprise:


 (i)
a spouse;


(ii)
dependent children.

The repatriation grant provided for staff members with dependants shall be paid regardless of the place of residence of the dependants.

(5)3
Where both spouses are staff members and each is entitled to payment of a repatriation grant on separation from service, each shall receive the grant to which he is entitled at the rate for staff members without dependants.  However, where the International Bureau recognizes that there are dependent children, the parent whose separation from service occurs first may claim payment at the rate for staff members with dependants.  In this event the second parent, on separation, may claim payment either at the rate for staff members without dependants for the period of qualifying service subsequent to the first parent's separation, or, if eligible, at the rate for staff members with dependants for the whole period of qualifying service, from which shall normally be deducted the amount of the repatriation grant paid to the first parent.

(6)
Loss of entitlement to payment to return travel expenses shall not affect the entitlement to repatriation grant.

(7)2 
Payment of the repatriation grant shall be subject to the provision by the former staff member of evidence of relocation away from the country of the last duty station.

(8)2 
Evidence of relocation shall consist of documentary evidence that the former staff member has established residence in a country other than that of the last duty station, such as a declaration by the immigration, police, tax or other authorities of the country, by the senior United Nations official in the country or by the former staff member's new employer, or such other form of documentary evidence as the Director General considers satisfactory.

                        
1
In force as from November 1, 1977.

2
In force as from January 1, 1981. 

3
In force as from November 1, 2006. 

(9)1 
Payment of the repatriation grant may be claimed by the former staff member within two years of the effective date of separation, after which entitlement to the grant shall cease.

(10)2
Notwithstanding paragraph (7) above, staff members already in service with the International Bureau before January 1, 1981, shall retain the entitlement to repatriation grant proportionate to the years and months of service qualifying for the grant which they already had accrued at that date without the necessity of production of evidence of relocation;  the exercise of any additional entitlement accrued after that date shall, however, be subject to the conditions set out in paragraphs (7) and (8), above.

(11)
In the event of the death of a staff member entitled to a repatriation grant, no payment shall be made unless there is a surviving spouse or one or more dependent children in respect of whom the International Bureau is bound to ensure the return to their home country at its expense.  If there is only one surviving dependant, the repatriation grant shall be paid at the rate for a staff member without dependants;  if there are two or more surviving dependants, the grant shall be paid at the rate for a staff member with dependants.

Regulation 9.83
Age Limit (Retirement)

(a)
Staff members whose appointments took effect on or after November 1, 1990, shall not be retained in service beyond the age of 62 years. 

(b)
Staff members whose appointment took effect on or after November 1, 1977, and prior to November 1, 1990, shall not be retained in service beyond the age of 61 years. 

(c)
Notwithstanding paragraphs (a) and (b) above, the Director General may authorize, in specific cases, extension of these limits up to the age of 65 years if he considers it to be in the interest of the Organization. 

(d)
Staff members whose appointment took effect prior to November 1, 1977, shall not be retained in service beyond the age of 65 years. 

(e)
Retirement shall not be regarded as termination within the meaning of Regulations 9.1 
and 9.2. 

Regulation 9.9 4
Expiration of Fixed-Term Appointments

(a)
Fixed-term appointments (within the meaning of Regulation 4.15) shall expire automatically and without prior notice on the expiration date specified in the letter of appointment.

(b)
Separation from service as a result of the expiration of a fixed-term appointment shall not be regarded as termination within the meaning of Regulations 9.1 and 9.2.

                        
1
In force as from January 1, 1981. 

2
In force as from November 1, 2006.

3
In force as from November 1, 1990.

4
In force as from November 1, 1976.








Regulation 9.10

Grant on Death

(a)1
In the event of the death of a staff member holding a permanent or a fixed-term appointment, a single grant calculated according to the following table shall be paid to:

(1)
the spouse;

(2)
in the absence of a spouse, the dependent child or dependent children;

(3)2
in the absence of any beneficiary referred to above, and provided that the staff member's appointment took effect prior to January 23, 1979, a dependent parent, a dependent brother or a dependent sister.

	Years of service

with the International Bureau

(as defined in Regulation 9.6)
	
	Months of separation remuneration

(as defined in Regulation 9.12bis) 4

	3 or less
	
	3

	4
	
	4

	5
	
	5

	6
	
	6

	7
	
	7

	8
	
	8

	9 or more
	
	9


(b)
Where service exceeds three years, the grant shall be paid proportionately for completed months of service in excess of three years.

(c)3
Any beneficiary of a staff member whose appointment took effect prior to November 1, 1977, shall receive, where applicable, the grant provided for in Regulation 9.10 according to its tenor on October 31, 1977, should the amount of the latter grant be higher than that of the grant provided for in paragraphs (a) and (b) above.

(d)4
If there is no survivor as referred to under paragraph (a), no payment shall be made.

(e)3
In the event of the death of a staff member, the amount to which he would have been entitled under Regulation 9.12 (Commutation of Accrued Annual Leave) shall be paid in accordance with Regulation 3.20.

                        
1
In force as from January 1, 1979. 

2
In force as from November 1, 1982. 

3
In force as from November 1, 1977. 

4
In force as from October 1, 1975.

Regulation 9.11

Last Day for Pay Purposes

(a)
On separation from service, the date on which entitlement to salary, allowances and other benefits shall cease shall be determined according to the following provisions:

(1)
In the case of resignation, the date shall be either the date of expiration of the notice period or such other date as the Director General accepts.  Staff members shall continue to perform their duties during the period of notice of resignation, except when resignation takes effect upon completion of maternity leave, sick leave or special leave.  Annual leave will be granted during the period of notice of resignation only for brief periods and taking into account the provisions of Regulation 9.12.

(2)
In the case of expiration of a fixed-term appointment, the date shall be that specified in the letter of appointment.

(3)
In the case of termination, the date shall be that indicated in the notice of termination.

(4)
In the case of retirement, the date shall be that approved by the Director General.

(5)
In the case of summary dismissal, the date shall be the date of dismissal.

(6) 1 
In the case of death, the date shall be the date of death.

(b)2
In the case of internationally recruited staff members whose return travel is paid by the International Bureau, the last day for pay purposes shall be the date specified in sub-paragraphs (1), (2) or (3) above, or the estimated date of the staff member's arrival at his destination, whichever is later.  The estimated date of arrival shall be determined on the basis of the time required to travel without interruption by an approved route and mode of direct transportation from the duty station to the place to which the staff member is entitled to return, starting not later than the day following the date specified in paragraph (a).

Regulation 9.12

Commutation of Accrued Annual Leave

(a)
A staff member who on separation from service has accrued entitlement to annual leave shall be paid in lieu thereof an amount equal to his salary for the period of such accrued leave, up to a maximum of 60 working days.

(b)3 
For the purposes of this Regulation, “salary” shall mean for staff members in the professional and higher categories, the aggregate of salary (Regulation 3.1) and post adjustment (Regulation 3.5) and, for staff members in the General Service category, salary (Regulation 3.1) increased by the non-resident allowance (Regulation 3.6) and language allowance (Regulation 3.7), if payable.

(c)1 
Any staff member whose appointment took effect prior to November 1, 1977, shall receive, where applicable, the amount provided for in Regulation 9.12 according to its tenor on October 31, 1977, should the latter amount be higher than the amount provided for in paragraphs (a) and (b) above.

1
In force as from November 1, 1977.

2
In force as from October 1, 2000.

3
In force as from July 1, 1990.
Regulation 9.12bis
Separation Remuneration 1

“Separation remuneration” – the basis for the calculation of any payments upon separation from service due pursuant to Regulations 9.6, 9.7 and 9.l0 – shall be the amount determined in accordance with the following provisions:

(1)
for staff members in the General Service category, the separation remuneration shall be the salary (Regulation 3.1) increased by the non-resident allowance (Regulation 3.6) and language allowance (Regulation 3.7), if payable;

(2)
for staff members in the Professional and higher categories, the separation remuneration shall be the salary as defined in Regulation 3.1(a).

Rémunération annuelle considérée aux fins de la
cessation de service pour les fonctionnaires
des catégories professionnelle et supérieure/
Annual Separation Remuneration Rates for Staff Members
in the Professional and Higher Categories
Deleted2

                         
1
In force as from March 1, 1992. 

2
With effect from March 1, 1992. 

Regulation 9.13

Restitution of Advance Annual Leave


A staff member who on separation from service has taken in advance more days of annual leave than those to which his length of service entitles him shall compensate the International Bureau therefor.  Such compensation shall take the form of either a cash payment by the staff member or a deduction from monies owed to him by the International Bureau, and shall be equivalent to the remuneration received for the leave in question, including allowances and other payments.  The Director General may waive this requirement if he is satisfied that there are exceptional or compelling reasons for so doing.

Regulation 9.14

Certification of Service


The International Bureau shall give to any staff member who so requests a statement indicating the nature of his duties and the length of his service.  At his written request, the statement shall also mention the quality of his work and his official conduct.

[End of Annex and of document]


























