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PCT E-Payment Service – User Guide

How to pay certain fees to the International Bureau by credit card using the
online PCT E-Payment Service

IMPORTANT: Initially, the following fee types only are payable to the International Bureau
by credit card using the online PCT E-Payment Service:

- fees payable for new PCT filings at the IB as receiving Office (RO/IB);
- fees payable to the IB for filing a request for supplementary international search.

Other fee types will be added to this online service at a later stage.

The International Bureau accepts the following credit cards and currencies indicated below:

How to choose online credit card (e-payment) as the method of payment for fees
payable to WIPO for new PCT filings at the IB as receiving Office (RO/IB)

� Indicate your intention to pay fees by credit card via the PCT E-Payment Service by
selecting “credit card (e-payment)” in the PCT SAFE interface (Payment section):

� or by checking “credit card” as mode of payment on the Fee Sheet of Form
PCT/RO/101 if filing on paper (see below). N.B. there is no longer any need to
provide credit card details separately on Form PCT/RO/197 since they are to be
provided later in the process during the online part of the transaction.
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How to choose online credit card (e-payment) as the method of payment for fees
payable to WIPO for filing a request for supplementary international search

� Check “credit card (E-payment)” as mode of payment on Form PCT/IB/375 for
requests for supplementary international search (see below). N.B. there is no longer
any need to provide credit card details separately on Form PCT/IB/380 since they are
to be provided later in the process during the online part of the transaction.

Next steps

� If you did not indicate credit card as the preferred mode of payment at the time of
filing an international application, or when filing a request for supplementary
international search, you can do so afterwards by informing the International Bureau
in writing, preferably via the PCT Online Document Upload Service that you intend to
pay your fees by credit card and providing an e-mail address to be used for that
purpose.

� A valid e-mail address must be provided to the IB in order to be able to pay fees to
the IB by credit card via the online PCT E-Payment Service. If you do not provide an
e-mail address the International Bureau will invite you to do so urgently.

� After initial formalities processing by the IB, you will receive an automated e-mail at
the e-mail address provided for this purpose, containing a link taking you directly to
the corresponding online transaction in the PCT E-Payment system. Depending on
the type of fee due, certain forms such as Form PCT/RO/102, Form PCT/RO/133 or
Form PCT/IB/376 may be attached to the e-mail.

� By clicking on the dedicated link contained in the e-mail, the applicant is directed to
the PCT E-Payment Service in order to complete the online credit card transaction in
a secure and confidential manner (see below).

� Please do not attempt to pay fees online without going through the link provided in the
e-mail issued by the PCT E-Payment Service.

� A WIPO reference number is attributed to each transaction and is made up of the
international application number followed by a sequential number corresponding to
the different online PCT E-Payment transactions for that application, e.g., IB/10/123-
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01 would be the WIPO reference number for a PCT E-payment transaction for
international application PCT/IB2010/000123.

� Select “Continue” to proceed with entering your credit card details (see below).

N.B. The above amounts are approximate only
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� Select “Submit” to confirm the transaction. Provided that the transaction is successful,
you will immediately receive a confirmation via e-mail from the PCT E-Payment
system and a summary of the transaction is displayed online (see below).
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� However, if the transaction was not successful, you will receive immediate online
feedback from the banking institution in question about the declined transaction. No
confirmation will be sent to you by the PCT E-Payment system.

� In order to submit a question regarding any aspect of the PCT E-Payment Service,
please click on the link “Support” in the screen footer to access a dedicated screen for
that purpose (see below).

� In addition to accessing specific credit card transactions directly via the dedicated link
contained in the e-mails that are issued for each international application, applicants
may at any time consult all their pending credit card transactions by accessing the
PCT E-Payment Service via the PCT Service Center homepage of WIPO’s
PATENTSCOPE website https://webaccess.wipo.int/epayment_pct/ and entering
the corresponding transaction number (“WIPO reference”) in the box provided (see
below).


