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CREATING THE REQUEST FORM

1. Create a PCT request form

Double-click on the template, then indicate the applicant’s or agent’s file reference.

Click OK to create the form.

" PCT-SAFE File Manager
File Edit “iew Go Toolz Help

M[=IE3

B LW e w2
I FLT Procedure

PCT Procedure H
@ Momal

Template

Inbos |
Dirafts |
Feady to zign |

Mew application

Language of request

Agent'z or Applicant's file reference:

Type
PCT/ROA01 Request

| Engish =l

Feady to submit |
Submitted |
All documents |

Ius efiling

[~ Use PCT-SAFE File Manager categories

()8 Cancel

2. Complete the Request page

Indicate the receiving Office US, the International Searching Authority (select
from the pull-down list), the language of filing, the title of the invention, and any
request to use the results of an earlier search, if applicable.

r PCT-RO-101 Electronic Request - us efiling
File Edit Wiew Toolz Help

R&v 7?20

[ (O] %]

IUnited States Patent and Tradernark Office (USPTO) j

Language of filing of the IEn lish vl
international application: g

IUnited States Patent and Trademark Office (USPTO) j

|@ Request Receiving Office: IE
Internstionsl Searching IUS
O States Autharity:
. Mames
® Priarity
Title of invention:
O Biology

() Declarations
& conterts

() Fees

() Payment

@ Annatate

. filing not possible

@ filing possible

® ready for fiing

PROCESS FOR FOLDING WRAPPING PAPER FOR CHOCOLATES

™ Reguest to use results of earlier search;
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3.  Select the mode of filing

Go to the Contents page and check the EFS-Web checkbox. This will enable the
special US e-filing PCT-EASY functionality that will allow you to apply electronic
signatures to the request form and, if applicable, the Declaration of Inventorship.

r PCT-RO-101 Electronic Request - us efiling [_ (O] =]
Fil= Edit “iew Toolz Help

R&u ) 2@ |

Type of filing: & PCT-EASY ) Fullyelectonic
@ EE st I™ | Sinale spescificaton file
O States 5
Document Detailz Pages Electronic File Wal.
. Mames
@ iy Description .
———————— Claims .
Biology

O sbstract O
O Declarations Drrarvings ®
|. Conterts

£ Document Detailz Pages Electronic File | Wal. |
O Fees
O Payment Gpen |
. Annctate

Calculate | total: PayEs

International Application | Accompanying tems |

In total: 2 documents o files

. filing nat possikle

@ filing possible

@ ready for fiing
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4.  Names page

Complete the Names page, indicating the name and address details of applicants,
applicant/inventors, inventors only and agents/common representative.

r PCT-RO-101 Electronic Request - uz efiling
File Edt Wiew Tools

R& | 7@

Help

- [Of ]

Repr

Mame

P LIMLIMITED:, INC.

JOMES Mary

Cpen to add applicant or applicantinyvertar

Cpen to add invertor only

DAYIS Catherine

Open to add agent

Applicant, | tor, Agent, C
@ Reguest
- | Function
O Stetes
|@ Names 2. dpplicant
® Priority + Applicant
+ Inventor only
O Biology
1. Agent
Declarati
O eclarations + Bgent
@ contents
O Fees
O Payment
. Annotate

Addres=s Book

Power of Attorney

Cpen

. filing not pozsikle

@ filing possible

® ready for filing

Contents page

Complete the Contents page as for a regular PCT-EASY type filing, by entering the
number of pages of the documents to be filed (even though they will not be

submitted on paper).

r PCT-R0-101 Electionic Request - us efiling [_ O] =]
File Edit “iew Toolz Help
Rew |28
Type of fiing: (% PCT-EASY | Fillly BIERtoniE:

&) Reoest ¥ EFS-iveh ™ Single spesification fie
O States IS

Document Details Pages Electronic File al
@ MNames Reguest (including declarstion sheets) 5 @

T
@ Priority ve
——— Claims 3 [}
Biclogy
O Abstract 1 EZABSTOO.TXT @
@ Declarations: Drawings Fig. Mo, 3 4 @
@ corterts
r Document Dretails Pages Electronic Fils | Wal. |
O Fees
O Payment Open
. Annotate
Recalculate | total 35 pages
. filing not possible -
Interriational Application | Accompanying ftems |
@ filing possible
Intotal 5] documents 1 files

@ ready for fiing
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SIGNING THE REQUEST FORM

6.  Signing the request form

On the Annotate page select ‘Signature of Applicant or Agent’ and double-click to
open. The Annotate edit dialog will display a list of all applicants and agents as
indicated on the Names page. Select the name of the (first) person who will sign

the request form, then click ‘Sign’.

r PCT-RO-101 Electronic Request - us efiling

File Edit “iew Tools

Help

R&v (7?28

Si[=1E3

Annotate A it di
@ Request Annotation edit dialog
Annatation or
Remark: I . ? é IE-
O States -~ ) i
Signature of Applicant or Agent
@ Names Type of Annctation “al... || Tocreste s list of signetaries please press the "Sign" button belaw
e walickation Log Function Person
@ Priarity Catherine
Signature of Applicant or Agent
1. Applicant CANDY WRAP UMLIMITED, IMC.
(O Biology 2. Applicant JONES, Mary
@ Declarations
@ Contents Sign
O Fees
O Payment
|. Annotate
. filing not possible
@ filing possikle v
@ ready for filing oK Cancel
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7. Previewing the request form before signing

The request form will be displayed in the pdf viewer. Check the details of the
request form before continuing. If you wish to make any changes click ‘Cancel’ to
return to the request form. If you wish to sign the request form click ‘Continue’.
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H Thia pucaon applicant only
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H Ham CAHLDT WRADP OHLIHITED, IHC.
L 300 Colorado Straat
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Unitad States of Amarlca
R e e ] s
(5 kel reskbA RS L}
1 |Tekspha o (301} BTE-5432 -
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k] 14 4| 1ofs » M BI6x1169in O | = AR 1I -
Continue | Cancel
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8. Indicating the name of the signatory(ies)

Select the name of the signatory from the list of applicants/representatives. In the
case of a legal entity, when the company name is selected from the list, please
indicate the name of the person signing on behalf of the company and their
capacity in the fields next to the ‘Add signatory’ button.

Once the signatory has been selected click the ‘Add signatory’ button.
B List of Signatories H=]

To add & person to the List of Signatories (bottom), please zelect the corresponding row in
the Applicants, Representative table (top) and press the "Add Signstory" button.

Applicants, Representatives:

Function | Matme

1. Applicant CAMDY WRAP UMLIMITED, INC.
2. Applicant JOMES, Mary
IDAVIS, Catherine j I<capaci‘t\;> Al Signatary |
List of Signatories:

Signatory | Capacity Signature |

Iowve Up Delete
| (21 Cancel

9. Applying the electronic signature

The electronic signature should be in the form of an alphanumeric text string. This
is entered in the signature field by simply typing a forward slash / followed by the
text and then closed with another forward slash /

In order to comply with US requirements, if the signatory is a registered
practitioner acting as a legal representative for the applicant with the USPTO, the
text string signature must also contain the registration number of that practitioner
within the slash characters, for example:

/John DOE, Reg. No. 999999/
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[ S— —ipix

—Legal Signature

I!Catherine DAVIS, Reg. No. 44 111/

= Facsimile | _‘

' Advanced Biotal (This siansture sl finslse the siuning process - oo further
sianatires cam be applied:)

| Apply Signature | Cancel

Once the signature has been entered click *Apply Signature’ to return to the List of
Signatories screen.

The name of the person whose signature has been successfully applied to the
request form will appear in the ‘Signatories’ list at the bottom of the screen.

I List of Signatories _ (O]

To add & perzon to the List of Signataries (bottom), please select the corresponding row in
the Applicants, Representative table (top) and press the "Add Signatory” button.

Anplicants, Representatives:

Function | Mame
1. Applicant CANDY WRAP LINLIMITED, INC.
2. Applicant JOMES, Mary

, Catherine

IDAVIS, Catherine j I:capacﬂy} Lold SianEtary.
List of Signatories:

Signatary Capacity Signasture

Alphakbetical

Catherine

hove Up Delete

| Ck | Cancel

Repeat this process for all other required request form signatures. Click ‘OK’ to
return to the Annotate page.
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10.

Preview the electronic signature(s) on the request form

You can check that the signature(s) on the request form has (have) been applied
correctly by previewing the request form.

us efiling

PCT REQUEST

33

Paper Copy (NOT for submission)

lto later but timely received papers or

drawings completing the purported

X Check list number of sheets electronic file(s) attached
X1 Request {including declaration sheets) 3 v/
IX-2 Description 25 -
IX-3 Claims 3 -
IX-4 Abstract 1 v/
IX-5  [Drawings 4 -
X7 TOTAL 36
Accompanying ltems paper document(s) attached electronic file(s) attached
IX-8 Fee calculation sheet J -
K17 PCT-SAFE physical media - v
IX-19  [Figure of the drawings which should (3
accompany the abstract
IX-20  [Language of filing of the international English
application
XA Signature of applicant, agent or /Catherine DAVIS, Reg. No. 44 '111/
common representative
X111 |Name (LAST, First) DAVIS, Catherine
X-1-2  [Name cf signatory
X1-3 Capacity
FOR RECEIVING OFFICE USE ONLY
10-1 Date of actual receipt of the
purported international application
10-2 Drawings:
10-2-1  [Received
10-2-2  |Not received
10-3 Corrected date of actual receipt due
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11. Signing the Declaration of Inventorship

On the Declarations page select the Declaration of Inventorship from the pull-down
list and click ‘Add’ to create the declaration. Check that the information is correct,
then click “‘Sign’.

Declarations

M2 8l

—
=

Declarstion of inventarship

¥ This declaration i directed to the international application of which it forms & partiif fiing declaration with
application)

(= Thiie deslaration is directed o internstione] application Ha IPCTI_I_

Priar applications:

. CountryiOffice Filing Date Mumber

Add Prior Application

Applicantsdnventars for the United States of America only:

Mo, Applicantinventor

+ Add ApplicantAnyentor

Sign |

924 Cancel
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Select the name of the applicant/inventor from the top list and click *Add

Signatory’

Note: only the applicant/inventor details from the Names page, or those added to
the declaration, are indicated (legal entities or agents do not sign the Declaration of

Inventorship).

II® List of Signatories M=] E3

To add a person to the List of Signatories (bottom), please select the corresponding rove in
the Applicarts, Representative table (top) and press the "Add Signetory button.

Applicants, Representatives:

Function

Mame

1. &pplicartAnvertor

JOMES, Mary

JOMES, Wary j I{capac'fty: Add Signatory |
List of Signatories:
Signatory Capacity Signature |
ove Up | Delete |
| (I | Cancel

Apply the electronic signature as an alphanumeric text string, as for the signature

on the request form.

Click *Apply signature’ to return to the list of signatories. When all signatures
have been applied click ‘OK”’ to return to the Declaration of Inventorship details
screen. Click ‘OK’ to finish creating the declaration.

I® Signature
—Legal Signature

=] B

% Alphanumetric

) Facsimis

0 el et e (T e St e il i el e e S i G e S = N T T
signatures can ke appliedl

I.l'Mar\,-' Jonesd

| |

Apply Signature Cancel
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12. Preview the signature on the Declaration of Inventorship

You can check that the signature on the Declaration of Inventorship has been
applied correctly by previewing the request form.

S BOB[E| 14 « » 2@ ]| |1

A &|&@ - -

=S

']::‘:1'[@]]@55% - ®

OOEE B -

TIOOEL LILLNY Uate U0 Cie  COnCIiod T Iom-
in-part application.

I heraby declara that all statements
made herein of my own knowladge are trua
and that all statements nads on
information and beliaf are belisvaed to
be trus; and further that thesa
statenents wara made with the Eoowledge
that willful falss statenents aod tha
1iks so mads ara punishable by fine or
imprisonnent, or both, under Bacticn
1001 of Titla 18 of Lhe Onlted States
Code and that such willful false
statenents nay jecpardize the validity
of tha application or any patent issuasd
thareon.

VBT [Hom [LAST, Fsd|
+

Thumbnailz % Bookmark:

LR [
W |ty el LS Sk, 8 apploabis
vy

NI4T | Vedrg ke

13

W1 | Ok
14

V-1 | irend o S

M |7 g nust e pealite
rwcankar, rod e of e agerd)
LR T

e

JOHES, Mary
laTlington, Tirginia

1500 South Eads Streat Arlington, VA
22202-2913 United States of America

k=]

JHary Jones/

210 Foveaber 2006 (20.11.2008])

M 4] 40i5 » M B2ex11E3in O] = m 4]

Continue |

Cancel
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CREATING THE PCT-EASY .ZIP

13. Save as Ready for Submission

When all of the request form data has been entered, the electronic signature(s) has
(have) been applied to the request form and, if applicable, to the Declaration of
Inventorship, the PCT-EASY .zip can be generated.

To do this select File>Save as Ready for Submission. First the abstract text (if
there is one) will be displayed. Then you will be required to check any outstanding
validation messages (at this point you can cancel the process and return to the
request form to make modifications/add information). Continue with the
submission preparation process.

¥ PCT-R0-101 Electronic Request - us efiling [_ (O]
Ji-W Edit “iew Tools Help
y far Submission '

it A

Save Az Template... [——
Export unpacked WAD to .. emark: I j Lol
Export WAD o ...

E=port file package ...

Preview Mype of Annotation Entity Detailz
Brint

Log Annotate

LCloze Form

O Biology

@ Declarations

= OF Applicant or Agent

@ Contents

O Fees
Open |
O Payment

| @ Annotate

. filing not possible

@ filing possible

® ready for filing
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14.

Save the PCT-EASY .zip file

When the Submission Preparation Process is complete (Terminating log — done),
click Continue.

You will then be prompted to save your PCT-EASY data to a folder on your
computer.
™ PCT-SAFE File Manager 1o x]
File Edit “iew Go Toolz: Help
B LW E il View: [ Normmal =

PCT Procedure 3 Template Reference

i Mormal ug efiling
Templates |
Crafts |
E Pleaze save the PCT-EASY data to a folder on your computer, then attach the
Ready to sign | PCT-EASY .zip file from that falder to pour EFS-wieb filing.
I Ready to submit
Submitted | v ido not show this message agaire
All documents |
ok

Select the folder to which you wish to save your PCT-EASY .zip then click Save

" PCT-SAFE File Manager M =] E3
File Edit “iew Go Tools Help
‘ = | m & £ <H>| "' ? View:INormaI j
PLT Frocedure
|
PCT Pracedure Save in: Ia EF5-eb j gl

Templatez |
Inbiox |
Drafts |

Ready to sign |

Submitted |

All documents | ’ —
File name: |usef|||ng.2|p Save I
Save az type: IZip filez [*.zip] j Cancel |

Your PCT-EASY .zip is now ready to be uploaded to EFS-Web with your other
electronic application files.

[ Exploring - G:\EF5-Web

File Edit Yiew Toolz Help
All Folders | Contents of 'G:\EFS - Web'
E Data [G: ;I MName | Size | Type

] usefiing. log 1KB  Test Document
@ uzefiling. zip 47KB  wWinZip File
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